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Project:
Period of report:
Person preparing report:


A. Activities

Insert here a description of the activities carried out within the framework of the project including all relevant details such as place, location, topic, participants, results and follow-up. Include also details of planning undertaken for future activities.
 
B. External Relations and Collaboration

Insert here a description of all meetings held with external partners and interlocutors, including date and person and, especially for new contacts, contact information.


C. Security & Politics

Insert here a description of the security and political situation of relevance to the project, including implementation of the risk management procedures and whether they need revision.


D. Other

Insert here other things of relevance, such as logistical, administrative and financial issues.

E. Overview of this week

Insert here the main priorities of the week and anything that needs highlighting.

F. Priorities for the coming week

Insert here the priorities for the following week, in bullet point format, also including meetings planned for the following week.
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