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Post-Mission Report: [Title event/mission], [Dates], [Place]
To be finalised within one week of return from mission. 
Mission Location and Duration

Insert the location of the mission and the dates, including travelling times and specific dates (e.g. from 1 to 4 December, with meetings on 2 and 3 December).
Mission Staff

Indicate who went on mission and who provided remote support and from where.
Mission Objectives

Insert a brief description of the mission and what it hoped to achieve. Provide an explanation of whether the objectives were met and how, listing the objectives first in bullet points and then providing more details underneath. Include a description of why certain objectives were not met, as well as any unforeseen positive or negative things that happened. This section should also include a list of meetings held and people met, including contact information for them. 

This section can draw largely on the pre-mission report and should include at least the objectives that were mentioned in the pre-mission report.
Follow-up
Insert here bullet points of what follow-up needs to be done and by whom.
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